Updating Mailing Address in PeopleSoft Self-Service

STEP 1
Sign In to PeopleSoft using your
OU 4 x 4 and password.
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or authentication using Duo

Access to this system from off-campus requires j

Click here to register for Duo or learn more aboylOU'g/(Norman Campus Users) two-factor

authentication quir%ents
Click here to register for Duo or learn mgfe aboyf OUHSC's (HSC Campus Users) two-

Aication fequirements
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STEP 2
Click on Update Name & Contact.
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Addresses

Review addresses below. Please do not type in ALL CAPS. Home address is for your permanent address. Mailing address is where you will receive all mail from the University, such as your W-2 tax form and insurance information. Both addresses are required.

Changing your address in Human Resource PeopleSoft seif-service will not update your address in any other University system.

If you are working in a state other than Oklahoma, please nofify your campus Payroll Office. Once nofified, Payroll will provide you with the appropriate tax forms required by that state

Norman campus Payroll: Payroll@ou.edu

HSC campus Payroll: payroll-services@ouhsc.edu
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STEP 3
Update your address. Once complete click
on Submit at the bottom of the screen.

Submit

2rows



